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for all new Master of Music students. 

Students will have to either pass this evaluation 

during New Student Orientation or take and 

pass the Secondary Piano Class offered.  Each 

academic department also requires additional 

core skills. Evaluation guidelines for 

departmental core skills are decided by the 

department chair and Associate Dean for 

Academic Affairs.

New Undergraduate Diploma students except 

Piano, Organ, Harpsichord, Historical 

Performance and Jazz & Contemporary Music 

majors will be required to take Piano Evaluation 

during New Student Orientation as well, and 

students will either pass this evaluation during 

New Student Orientation, or will be required to 

take the Secondary Piano Class offered and 

pass the class before graduation. 

 

1. Two contrasting solo pieces from 

different time periods that reflect the 

level at which you are comfortable 

playing (music may be used)

2. Two major and two minor scales of your 

choice played for two octaves, hands 

together

3. A section of the accompanying piano 

part of a piece from your primary 

instrument repertoire

4. Sight-reading
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BUILDING HOURS DURING THE  
ACADEMIC YEAR 
 
Zabriskie House 
27 Garden Street 
Monday–Saturday: 8:00 a.m.–11:00 p.m. 
Sunday: 9:00 a.m.–10:00 p.m. 
 
Rey-Waldstein Building 
33 Garden Street 
Monday–Friday: 8:00 a.m.–6:00 p.m.* 
*Open by access card evenings and weekends. 
 
There is a $25 replacement fee for lost student 
IDs. 
 
CLASSROOM ASSIGNMENTS 
The room schedule for all classes, lessons, and 
coachings is maintained using ASIMUT online 
software. ASIMUT is viewable from any 
computer or tablet with a web browser, from 
the two kiosks in the foyer of Longy’s two 
buildings, or from a mobile phone once the App 
is released. Students may visit the Front Desk 
for additional help.  
 
Wolfinsohn, Homburger, Dalcroze 1, Dalcroze 
2, and Rooms N-1, 7, 9, 10, 12, 13, 102, 201, 
and 202 are considered Classrooms.  
 
Students may not reserve practice 
rooms/classrooms on behalf of their professor. 
Students should inform their professor to come 
to the Front Desk or send an email to the Front 
Desk Receptionist in order to reserve a room. 
 
If you would like to book a classroom for a time 
when it has not been reserved by a professor, 
you must do so at the Front Desk on the day 
that you would like to book the room. 
 

 
 
Professors take priority in classroom spaces, so 
if they need that classroom in order to teach, 
you will be asked to move out of the room. The 
Front Desk will attempt to give you another 
practice room to use for the remainder of your 
rehearsal.  
 
PRACTICE ROOM POLICIES 
Please be considerate of fellow students in the 
use of Longy practice rooms. For rooms that 
contain instruments other than pianos (harps, 
harpsichords, percussion, etc.), priority access 
should be given to majors in those instruments. 
If one leaves a practice room for more than 15 
minutes, it will be considered vacant; leaving 
personal belongings does not hold a room for 
later use and should never be done for security 
reasons. 
 
In an effort to maximize functionality, rooms 
should be left as neat as possible by returning 
chairs and stands to where they were found. 
Pianos should never be moved. Windows 
should be left closed. Never bring food or 
drinks in practice rooms. Only water is allowed 
in the practice rooms. 
 
Edward M. Pickman Concert Hall, the 
Wolfinsohn Room, the Homburger Room, and 
Recital Room N-1 are performance spaces and 
are not for general practice use. Pickman Hall 
must be reserved through the Concert Office. 
Please reserve the other spaces (for concerts, 
recitals, etc.) at the Front Desk from 9am-5pm, 
Monday through Friday. 
 
Students are not permitted to teach private 
lessons in Longy practice rooms unless done 
specifically as a Longy course requirement. 
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No brass or woodwind instruments are allowed 
in the following rooms: 9, 10, 12, 13, 17, 18, 20, 
and 21  from 5 pm to close. 
 
Faculty teaching hours and locations are 
available by looking in ASIMUT or by asking at 
the Front Desk in the Zabriskie House. If there is 
any question regarding an unassigned room 
that is being used for teaching purposes, please 
consult the Front Desk. Unassigned rooms must 
be reserved by faculty for teaching and 
coaching purposes by 4:00 pm the day before 
they are needed. A faculty member may only 
ask a student to vacate a practice room if he or 
she has previously reserved it. If a room has not 
been reserved in advance, it is available on a 
first-come, first- served basis. 
 
ASIMUT BOOKING SYSTEM POLICIES 
Longy’s practice room reservations system is 
called ASIMUT. Students can use ASIMUT to 
reserve practice rooms in both Longy buildings 
during the school year. 
 
The following are ASIMUT’s booking rules: 

• All reservations are provisional until 
confirmed by you at a kiosk by swiping 
your student ID card and clicking the 
box with a check mark. You must 
confirm no earlier than one hour 
beforehand and no later than 15 
minutes after the reservation starts. If 
you fail to confirm a reservation 15 
minutes after a reservation starts, the 
reservation is released, and anyone can 
use your reservation block. 

• You are restricted to no more than two 
(2) hours of Individual Practice (practice 
on your own) per day.  

o This includes bookings made at 
the ASIMUT tablet AND with the 
Front Desk.  

o Please do not book 2 hours 
online and then come to the 

Front Desk for more – you will 
be denied.  

• Chamber music bookings (a rehearsal 
with at least one other musician) will be 
handled by the Front Desk. Please 
inform the Front Desk Receptionist that 
you would like to make a Chamber 
Rehearsal booking. 

• You are restricted to no more than two 
(2) hours of Chamber Rehearsal per day. 
You may book a Chamber Booking 
without going over your 2-hour daily 
Individual Practice time limit. 

• You can make reservations no more 
than two (2) weeks in advance. 

• Minimum booking length is 30 minutes 

• Maximum booking length is 2 hours. 

• The minimum gap between reservations 
is 30 minutes. 

• The visible horizon is 1 year. 

• Rooms labeled Practice Rooms are 
available for reservation from Open to 
Close 7-days a week.  

• Rooms L-2 and L-8 must be booked by 
the Front Desk. You must leave your 
Longy ID with the Front Desk 
Receptionist while using the room in 
order to receive the key. You must lock 
the door once you are done with the 
room. NEVER hand the key to another 
student/faculty member, always pick 
up/return the key at the Front Desk.  

• Room L-8 may only be used by 
Percussion and JCM Students. 

• Rooms labeled Classrooms are available 
for reservation from 7am-9am and 6pm-
Close, Monday-Friday and from Open-
Close, Saturday-Sunday.  

• Practice rooms are for practicing. Do not 
use them for studying, napping, 
emailing, etc. 

• Double bookings are not allowed, i.e. 
booking a reservation in two separate 
rooms during the same time period. 
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• Room swapping is not allowed; you may 
not “give” your reservation to a friend. 
If you do not plan on using your full 
reservation time, cancel the remainder 
of your reservation so that others may 
use the room. 

 
ASIMUT’s “USE IT NOW” CLAUSE: 
In order to ensure that rooms are being used as 
efficiently as possible, the following clause is in 
effect: 
 

A room may be booked for 
immediate use without using 
your daily quota limit using the 
2-hour rule. 

 
The 2-hour rule is the ability to book a room for 
immediate use, reserving 2 hours of time in any 
combination of advance notice/reservation 
time. 
 
E.g. it is 3pm and you notice that a practice 
room is free for the next two hours, but you 
have already used your 2-hour daily Individual 
Practice time limit. You can book the room: 
For the next 2 hours at most OR 
At 3:30pm for 1.5 hours at most OR 
At 4pm for an hour at most OR 
At 4:30 for half an hour at most 
 
SCHOOL CANCELLATION POLICY 

Classes and lessons may be cancelled due to 
serious winter weather or other emergencies. 
Announcements of closings will be carried on  

WHDH-TV (Channel 7), WCVB-TV (Channel 5), 
and appear on the home page of Longy’s 
website and Facebook page. Longy’s phone 
system greeting will also carry the 
announcement. The facilities manager will send 
an email out to the school community with any 
important announcements. Only one snow day 
per semester will be made up. 
 
Information Boards 
 
Corkboards are set-up around the school to 
display information relevant to the Longy 
community including recitals, concerts, and 
important updates from Longy Staff or Faculty. 
The following rules apply to all such boards 
around the school:  
 

• Each board is labeled and only 
information relevant to that 
department may be posted 

• All posters must be approved by the 
Front Desk 

• Posters without a “Posted” Stamp will 
be Removed without Notice 

• Posters may only go up 2 weeks prior to 
their Listed Event 

• Do Not Remove or Post on top of Other 
Posters 

• Only Post in Approved Locations 

• Never Staple or Tape Posters Anywhere 
at Longy 

• Please Remove your Poster once the 
Event has Passed 

 

If you have any questions at all about 
booking practice rooms, rehearsals, recitals, 
or events – please speak to the Front Desk 
Receptionist from 9 am to 5 pm, Monday 
through Friday. 
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1/ In the event that a conflict of interest exists for the 
Title IX Coordinator (e.g., the allegations involve the Title IX 
Coordinator), the Associate Dean for Academic Affairs will 
perform the Title IX Coordinator’s role throughout the 
investigation and appeal process. 

• 

• 

2/ “Preponderance of evidence” means that there is a 
greater than 50 percent chance, based on all reasonable 
evidence, that sexual misconduct occurred, as compared to 
“beyond a reasonable doubt,” the standard used in criminal 
cases. 
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